












Annexure A 

 

Roles of Users in Contractual Employee Information Management Module:  

 

User Roles in Module 

Development Commissioner 

Joint Development Commissioner 

Deputy Development Commissioner 

1. View Dashboard 

2. Generate Reports 

3. View Monthly Claims 

4. View Employee Profiles 

5. View Employee Attendance 

ADC Administration 

1. View Dashboard 

2. Generate Reports 

3. View/Approve Monthly Claims 

4. Approve/Reject/View/Edit Employee & details 

5. View Employee Attendance 

6. Monthly Attendance verification 

7. View Employee Leave Details 

8. Employee Leave Approval/Rejection 

9. Raising Query 

10. Adding Notes 

LDC/ UDC - Admin 

1. View Dashboard 

2. Generate Reports 

3. View Monthly Claims 

4. View/verify Employee details 

5. View Employee Attendance 

6. Attendance finalization 

7. Monthly Attendance verification 

8. Raising Query 

9. Adding Notes 

10. Monthly Claim Approval 

Contract Staff 
1. View Employee Profiles 

2. Add Leave 

3. View Attendance Report 

Vendor 

1. Modify/submit Employee Details 

2. View Employee Profiles 

3. View Attendance  

4. View/Submit Monthly Claim & Bill 

5. Generate Reports 

 

 

 

 



 

Annexure A 

 

Roles of Users in Intra Organizational Communication and Collaboration Suite Module  

 

User Roles in Module  

Development Commissioner  

Joint Development Commissioner  

Deputy Development Commissioner 

a. View Scheduled Meetings 

b. View Minutes of Meeting 

c. View Shared Documents 

d. Upload Documents to My Drive 

e. Participate in Discussion Forum 

f. Message/ Chat 

g. Issue Notice 

ADC (All Section) 

a. Schedule/View/modify Meetings 

b. View Minutes of Meeting 

c. View Shared Documents 

d. Upload Documents to My Drive 

e. Participate in Discussion Forum 

f. Message/ Chat 

g. Issue Notice 

h. Add contacts 

LDC/ UDC/ Assistant (All Section) 

1. View Scheduled Meetings 

2. View Minutes of Meeting 

3. View Shared Documents 

4. Upload Documents to My Drive 

5. Send documents 

6. Add contacts 

7. Participate in Discussion Forum 

8. Message/ Chat 

Contract Staff 

a. View Scheduled Meetings 

b. View Minutes of Meeting 

c. View Shared Documents 

d. Upload Documents to My Drive 

e. Send documents 

f. Add contacts 

g. Participate in Discussion Forum 

h. Message/ Chat 

 

 

 

 

 

 


